Sample Donation Request Letter/Email

Date

Dear Name of sponsor,
On Monday, April 20, 2010, I will participate in the 113th running of the Boston Marathon as a charity runner and member of the CYCLE Kids Marathon Team. 

Childhood obesity rates in the United States are at an all-time high. CYCLE Kids (www.cyclekids.org) is a non-profit focused on addressing this problem by introducing healthy lifestyles to inner city children through the use of bicycles. Its school-based curriculum gives kids the opportunity to learn how to ride bikes, improve riding skills, learn safety techniques, and understand the importance of daily exercise and healthy eating habits. Since 2004, CYCLE Kids has reached more than 3,000 children in Boston and New York City. Its benefits are contagious, not only affecting children who participate, but also their families and communities.   

My goal is to raise $6,000 for CYCLE Kids, which will establish two new in-school programs. I am very excited to be fundraising for this organization and hope you will support me by making a tax deductible financial pledge. You can donate online by visiting my personal fundraising page at FirstGiving URL or by mailing a check made out to CYCLE Kids, Inc. to:

Your address

Please also share this note with anyone you think may be interested in supporting this great cause and submit to your company for a matching gift, if available. 

Thank you in advance for supporting me and CYCLE Kids. I will keep you updated on my training progress and send you information about how to track me on April 20!  

Sincerely, 

Your name

Sample Follow-up Donation Request Letter/Email

Date

Dear Name of sponsor,
As you may remember, I am running the Boston Marathon on April 20, 2010, as a charity runner and member of the CYCLE Kids Marathon Team. 

CYCLE Kids (www.cyclekids.org) is a non-profit focused on addressing childhood obesity by introducing healthy lifestyles to inner city children through the use of bicycles. Its school-based curriculum gives kids the opportunity to learn how to ride bikes, improve riding skills, learn safety techniques and understand the importance of daily exercise and healthy eating habits. To date, more than 3,000 students in Boston and New York City have benefited from CYCLE Kids’ program. 

So far I’ve raised $$ of my $6,000 fundraising goal. Will you please consider making a tax deductible donation to this important cause? You can donate online by visiting my personal fundraising page at FirstGiving URL or by mailing a check made out to CYCLE Kids, Inc. to:

Your address

Please also share this note with anyone you think may be interested in supporting this great cause and submit to your company for a matching gift, if available. 

Thank you for supporting me and CYCLE Kids. I will send you information about how to track me on April 20!  

Sincerely, 

Your name

Sample Final Donation Request Letter/Email

Date

Dear Name of sponsor,
The 113th running of the Boston Marathon on April 20, 2010 is just a few weeks away! 

I’m participating as a charity runner, fundraising for the CYCLE Kids Marathon Team, a group focused on defeating childhood obesity. You can learn more about CYCLE Kids’ in-school program by visiting their Website at www.cyclekids.org. 

I only need $$ to meet my $6,000 fundraising goal. Will you please consider making a tax deductible donation to this important cause? You can donate online by visiting my personal fundraising page at FirstGiving URL or by mailing a check made out to CYCLE Kids, Inc. to:

Your address

Please also share this note with anyone you think may be interested in supporting this great cause and submit to your company for a matching gift, if available. 

Thank you so much for supporting me and CYCLE Kids. I will email information about how to track me on April 20 shortly. 

Sincerely, 

Your name

Sample Thank You Note 

Date

Dear Name of sponsor,
Thank you for sponsoring me and the CYCLE Kids Marathon Team! With your generous donation, I have now raised $$ of my $6,000 fundraising goal! 

As we both know childhood obesity is a growing problem. I really appreciate you supporting CYCLE Kids’ efforts to help children live healthier lives and encourage you to visit their Website to learn more about their program. CYCLE Kids is online at www.cyclekids.org. 

Again, thank you for your donation! I will be sure to send you information about how to track me on race day when it becomes available.  

Sincerely,

Your name

